
File Form With:
Secretary of the Senate
Office of Public Records
232 Hart Building
Washington, DC 20510

EMPLOYEE ADVANCE AUTHORIZATION
AND

DISCLOSURE OF TRAVEL REIMBURSEMENT
 

Part I: [Complete this section in advance of the travel.]                                                            9  Amended Version

I, _____________________________________ hereby authorize, ______________________________________
               (Please print name of Member or Officer)                                               (Please print name of Individual)

a staff member under my direct supervision, to accept reimbursement for necessary transportation, lodging, and related
expenses for travel to the event described below.  I have determined that this travel is in connection with his/her duties
as a Senate employee of an officeholder, and will not create the appearance that he/she is using public office for private
gain.

Reimbursement, or payment of necessary expenses, to be made by: _____________________________________

Dates of the reimbursed travel: __________________________________________________________________

Place of travel: ______________________________________________________________________________

Purpose of travel: ____________________________________________________________________________

___________________________________________________________________________________________

Date Signature of Member or Officer

Part II: [Complete this section after the travel is completed.]                                                    9  Amended Version

In compliance with Rule 35.2(a) and (c), I make the following disclosures with respect to travel expenses that have
been or will be reimbursed to me, as set out above:

PLEASE FILL IN THE APPROPRIATE BOXES:                 (Please include any expenses reimbursed for an accompanying spouse or dependent)

(Check One)

METHOD

TOTAL

TRANSPORTATION

EXPENSES

TOTAL 

LODGING

EXPENSES

TOTAL 

MEAL 

EXPENSES

OTHER 

 EXPENSES

(Total)

 9 GOOD FAITH
      ESTIMATE

 9 ACTUAL
      REIMBURSEMENT

Date Signature of Employee

I have made a determination, that the expenses set out in Part II, in connection with travel described in Part I, are necessary
transportation, lodging, and related expenses as defined in Rule 35.

Date Signature of Member or Officer

FILE THIS FORM WITH THE OFFICE OF PUBLIC RECORDS WITHIN 30 AFTER COMPLETION OF TRAVEL                         Form RE-1/2
REVISE D 11/98



WHO MUST FILE UNDER AMENDED SENATE RULE 35

2. (a)(1) A reimbursement (including payment in kind) to a Member, officer, or employee from an individual other than a registered lobbyist
or agent of a foreign principal for necessary transportation, lodging and related expenses for travel to a meeting, speaking engagement, fact finding trip
or similar event in connection with the duties of the Member, officer, or employee as an officeholder shall be deemed to be a reimbursement to the
Senate and not a gift prohibited by this rule, if the Member, officer, or employee-

(A) in the case of an employee, receives advance authorization, from the Member or officer under whose direct supervision the
employee works, to accept reimbursement; and

(B) discloses the expenses reimbursed or to be reimbursed and the authorization to the Secretary of the Senate within 30 days after
the travel is completed.

(2) For purposes of clause (1) events, the activities of which are substantially recreational in nature, shall not be considered to be in
connection with the duties of a Member, officer, or employee as an officeholder.

(b) Each advance authorization to accept reimbursement shall be signed by the Member or officer under whose direct supervision
the employee works and shall include-

(1) the name of the employee;

(2) the name of the person who will make the reimbursement;

(3) the time, place, and purpose of the travel; and

(4) a determination that the travel is in connection with the duties of the employee as an officeholder and would not create the
appearance that the employee is using public office for private gain.

(c) Each disclosure made under subparagraph (a)(1) of expenses reimbursed or to be reimbursed shall be signed by the Member or
officer (in the case of travel by that Member or officer) or by the Member or officer under whose direct supervision the employee works (in
the case of travel by an employee) and shall include-

(l)  a good faith estimate of total transportation expenses reimbursed or to be reimbursed;

(2)  a good faith estimate of total lodging expenses reimbursed or to be reimbursed;

(3)  a good faith estimate of total meal experts reimbursed or to be reimbursed;

(4)  a good faith estimate of the total of other expenses reimbursed or to be reimbursed;

(5)  a determination that all such expenses are necessary transportation, lodging, and related expenses as defined in this
paragraph; and

(6)  in the case of a reimbursement to a Member or officer, a determination that the travel was in connection with the
duties of the Member or officer as an officeholder and would not create the appearance that the Member or officer is using public
office for private gain.

"(d) For the purposes of this paragraph, the term "necessary transportation, lodging, and related expenses"-

(1) includes reasonable expenses that are necessary for travel for a period not exceeding 3 days exclusive of travel time
within the United States or 7 days exclusive of travel time outside of the United States unless approved in advance by the Select
Committee on Ethics;

(2) is limited to reasonable expenditures for transportation, lodging, conference fees and materials, and food and
refreshments, including reimbursement for necessary transportation, whether or not such transportation occurs within the periods
described in clause (1);

(3) does not include expenditures for recreational activities, nor does it include entertainment other than that provided to
all attendees as an integral part of the event, except for activities or entertainment otherwise permissible under this rule; and

(4) may include travel expenses incurred on behalf of either the spouse or a child of the Member, officer, or employee,
subject to a determination signed by the Member or officer (or in the case of an employee, the Member or officer under whose
direct supervision the employee works) that the attendance of the spouse or child is appropriate to assist in the representation of the
Senate.

(e) The Secretary of the Senate shall make available to the public all advance authorizations and disclosures of reimbursement filed
pursuant to subparagraph (a) as soon as possible after they are received.



Example

Example

File Form With:
Secretary of the Senate
Office of Public Records
232 Hart Building
Washington, DC 20510

EMPLOYEE ADVANCE AUTHORIZATION

AND

DISCLOSURE OF TRAVEL REIMBURSEMENT
 

Part I: [Complete this section in advance of the travel.]                                                            9  Amended Version

I,              Z. Senator                                            hereby authorize,                         Joe Filer                                   
               (Please print name of Mem ber or Officer)                                               (Plea se print n am e of Ind ividu al)

a staff member under my direct supervision, to accept reimbursement for necessary transportation, lodging, and related
expenses for travel to the event described below.  I have determined that this travel is in connection with his/her duties
as a Senate employee of an officeholder, and will not create the appearance that he/she is using public office for
private gain.

Reimbursement, or payment of necessary expenses, to be made by:               Factfind Inc.                                     

Dates of the reimbursed travel:                     March 15-17, 2002                                                                               

Place of travel:                 Peoria, Illinois                                                                                                                   

Purpose of travel:     Speaking Engagement                                                                                                 

___________________________________________________________________________________________

9/14/02           Z. Senator
Date Signature of Member or Officer

Part II: [Complete this section after the travel is completed.]                                                    9  Amended Version

In compliance with Rule 35.2(a) and (c), I make the following disclosures with respect to travel expenses that
have been or will be reimbursed to me, as set out above:

PLEASE FILL IN THE APPROPRIATE BOXES:                 (Please include any expenses reimbursed for an accompanying spouse or dependent)

(Check One)

METHOD

TOTAL

TRANSPORTATION

EXPENSES

TOTAL 

LODGING

EXPENSES

TOTAL 

MEAL 

EXPENSES

OTHER 

 EXPENSES

(Total)

 : GOOD FAITH

      ESTIMATE

 9 ACTUAL

      REIMBURSEMENT

$825 $275 $150

8/12/02           Joe Filer
Date Signature of Employee

I have made a determination, that the expenses set out in Part II, in connection with travel described in Part I, are necessary

transportation, lodging, and related expenses as defined in Rule 35.

8/14/02         Z. Senator
Date Signature of Member or Officer

FILE THIS FORM WITH THE OFFICE OF PUBLIC RECORDS WITHIN 30 AFTER COMPLETION OF TRAVEL                         Form RE-1/2
REVISE D 11/98
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